Summary Guide for Completing USACE Contractor Monthly Summary Record of Injuries/Illnesses & Work Hour Exposure

In accordance with the provisions of EM 385-1-1, Section 01 Program Management, Paragraph 01.D Accident Reporting and Recording, sub-paragraphs 01.D.05, you (the Prime Contractor) shall provide a monthly record of all exposure and accident experience incidental to the work (this includes exposure and accident experience of the Prime Contractor and its sub-contractor(s)).  At a minimum, these records shall include exposure work hours and a record of occupational injuries and illnesses that include the data elements listed below.  Definitional criteria for each data element is found in 29 CFR Part 1904.   Most of this information can be obtained from the Contractor’s OSHA 300 Log.  

If the Contractor injuries/illnesses and/or work hour exposure changes after the record is submitted to USACE, Contractor shall provide a revised report to the GDA.  In addition, the contractor must complete the USACE ENG Form 3394, Report of Accident Investigation for all recordable accidents.  Definitions for recordable accidents are the same as found in 29 CFR Part 1904 and provided below.  This monthly report shall be submitted to the GDA within the time limit and in a manner (electronic, hardcopy) established by the GDA. Unless otherwise specified by the GDA, this form shall be submitted by close of business on the 10th day of the following month.   

How do I determine the Standard Industrial Classification (SIC) or North American Industry Classification System (NAICS) code for the prime, sub, and supply contractors?

You determine the SIC code by using the Standard Industrial Classification Manual and the the NAIC code by using the North American Industry Classification System Manual. Both codes are products of the Executive Office of the President, Office of Management and Budget.  You may contact your nearest OSHA office or State agency for help in determining your SIC or NAIC code. 

Recordable Injuries/Illness which must be included in the Record

Contractor must keep records of fatalities, injuries, and illnesses that are:

Work related


New case


Meet 1 or more of the recording requirements listed below: 

Death

Days away from Work after the date of injury

Restricted work or transfer to another job

Medical Treatment beyond first aid

Loss of consciousness

Needlestick injuries and cuts from sharps that are contaminated with

another person’s blood or other potentially infectious material.

Medical removal under medical surveillance requirements of an OSHA 

Standard

Occupational hearing loss if the employee has experienced a work-related 

STS in hearing in one or both ears and the employee’s total hearing level is 25 dB or more above audiometric zero in same ear(s) as the STS.

Work-related tuberculosis Cases

How do I decide whether a particular injury or illness is recordable? 

The decision tree for recording work-related injuries and illnesses below shows the steps involved in making this determination.


When is an injury/illness considered work-related?

An injury/illness is considered work-related if an event or exposure in the work environment caused or contributed to the condition or significantly aggravated a preexisting condition.  Work relatedness is presumed for injuries and illnesses resulting from events or exposures occurring in the workplace, unless an exception specifically applies.  See 29 CFR Part 1904.5(b)(2) for exceptions.  

Land Based Activities

The work environment for USACE contractors is defined as the physical location of the project site(s). 

Marine Activities

For marine activity accident reporting only, the contractor’s responsibility for reporting work-related accidents extends to the following personnel and equipment:

1. Prime Contractor and subcontractor personnel and equipment (P&E) performing work in direct support of the contracted activity.  This includes:

a. Contractor P&E that have reported on-station in a contract-defined work area to begin work under project-funded pay or subcontract status.

b. Contractor P&E at all sites leased or used during contract work for storage, staging, anchorage, transiting, or deposit of materials.
c. Contractor P&E during mobilization or demobilization under terms of the contract.
2. Service and supply vendors when they come under the direct operational control of a prime or subcontractor vessel master or project superintendent, such as:

a. When making final approach to make up to Contractor vessels/plant

b. While their vessels are made up to Contractor vessels, structures, or equipment.
c. During delivery of materials or on-board a vessel.
d.   When casting off and navigating away from Contractor vessels/plant.
What is medical treatment?

Medical treatment includes managing and caring for a patient for the purpose of combating disease or disorder.  The following are not considered medical treatments and are NOT recordable:


Visits to a doctor or health care professional solely for observation or counseling;


Diagnosis procedures, including administering prescription medications that are used solely for diagnostic purposes; and


Any procedure that can be labeled first aid.

What is First Aid?

First aid means only those treatments specifically listed in 1904.7. They are:

Using non-prescription medication at non-prescription strength (for 

medications available in both prescription and non-prescription form, a recommendation by a physician or other licensed health care professional to use a non-prescription medication at prescription strength is considered medical treatment for recordkeeping purposes);

Administering tetanus immunizations (other immunizations, such as Hepatitis B vaccine or rabies vaccine, are considered medical treatment);

Cleaning, flushing or soaking wounds on the surface of the skin;

Using wound coverings such as bandages, Band-Aids™, gauze pads, etc.; or using butterfly bandages or Steri-Strips™ (other wound closing devices such as sutures, staples, etc., are considered medical treatment); 

Using hot or cold therapy; 

Using any non-rigid means of support, such as elastic bandages, wraps, non-rigid back belts, etc. (devices with rigid stays or other systems designed to immobilize parts of the body are considered medical treatment for recordkeeping purposes); 

Using temporary immobilization devices while transporting an accident victim (e.g., splints, slings, neck collars, back boards, etc.). 

Drilling of a fingernail or toenail to relieve pressure, or draining fluid from a blister; 

Using eye patches; 

Removing foreign bodies from the eye using only irrigation or a cotton swab; 

Removing splinters or foreign material from areas other than the eye by irrigation, tweezers, cotton swabs or other simple means; 

Using finger guards; 

Using massages (physical therapy or chiropractic treatment are considered medical treatment for recordkeeping purposes); or 

Drinking fluids for relief of heat stress.

How do you decide if the case involved restricted work?

Restricted work activity occurs when, as the result of a work-related injury/illness, an employer or health care professional keeps, or recommends keeping, an employee from doing the routine functions of his or her job or from working the full workday that the employee would have been scheduled to work before the injury or illness occurred.

How do you count the number of days of restricted work activity on the number of days away from work?

Count the number of CALENDAR days the employee was on restricted work activity or was away from work as a result of the recordable injury/illness.  Do not count the day on which the injury/illness occurred in this number.  Begin counting days from the day after the incident occurs.  If a single injury/illness involving both days away from work and days of restricted work activity, enter the total number of days for each.  You may stop counting days of restricted work activity or days away from work once the total of either or the combination of both reaches 180 days.

What if the outcome changes after the record is submitted to the GDA?
If the outcome or extent of injury/illness changes after the record has been submitted to the GDA, the record should be revised and resubmitted to the GDA on or before the date the subsequent monthly record is to be submitted.

What is an Injury?
An injury is any wound or damage to the body resulting from an event in the work environment.  


Examples:  Cuts, puncture, laceration, abrasion, fracture, bruise, contusion, chipped tooth, amputation, insect bite, electrocution, or a thermal, chemical, electrical, or radiation burn.  Sprain and strain injuries to muscles, joints, and connective tissues are classified as injuries when they result from a slip, trip, fall or other similar accidents.

What is an Illness?

Skin diseases or disorders
Skin diseases or disorders are illnesses involving the worker’s skin that are caused by work exposure to chemicals, plants, or other substances.


Examples:  Contact dermatitis, eczema, or rash caused by primary irritants and sensitizers or poisonous plants; oil acne; fraction blisters, chrome ulcers; inflammation of the skin.


Respiratory conditions
Respiratory conditions are illnesses associated with breathing hazardous biological agents, chemicals, dust, gases, vapors, or fumes at work.


Examples:  Silicosis, asbestosis, pneumonitis, pharyngitis, rhinitis, or acute congestion; farmer’s lung, beryllium disease, tuberculosis, occupational asthma, reactive airways dysfunction syndrome (RADS), chronic obstructive pulmonary disease (COPD), hypersensitivity pneumonitis, toxic inhalation injury, such as metal fume fever, chronic obstructive bronchitis, and other pneumoconiosis.


Poisoning
Poisoning includes disorders evidenced by abnormal concentrations of toxic substances in blood, other tissues, other bodily fluids, or the breath that are caused by the ingestion or absorption of toxic substances into the body.


Examples:  Poisoning by lead, mercury, cadmium, arsenic, or other metals; poisoning by carbon monoxide, hydrogen sulfide, or other gases; poisoning by benzene, benzol, carbon tetrachloride, or other organic solvents; poisoning by insecticide sprays, such as parathion or lead arsenate; poisoning by other chemicals, such as formaldehyde.

Hearing loss
Noise-induced hearing loss is defined for recordkeeping purposes as a change in hearing threshold relative to the baseline audiogram of an average of 10 dB or more in either ear at 2,000, 3,000, and 4,000 hertz, and the employee’s totally hearing level is 25 decibels (dB) or more above audiometric zero (also averaged at 2,000, 3,000, and 4,000 hertz) in the same ear(s).


All other illnesses
All other occupational illnesses.


Examples:  Heatstroke, sunstroke, heat exhaustion, heat stress and other effects of environmental heat; freezing, frostbite, and other effects of exposure to low temperatures; decompression sickness; effects of ionizing radiation (isotopes, x-rays, radium); effects of nonionizing radiation (welding flash, ultra-violet rays, lasers); anthrax; bloodborne pathogenic diseases, such as AIDS, HIV, hepatitis B or hepatitis C; brucellosis; malignant or benign tumors; histoplasmosis; coccidioidomycosis.

How do you determine the total hours worked by all employees?
Land Based Activities  

Include hours prime and sub-contractor employees worked on the project work site by salaried, hourly, part-time, and seasonal workers, as well as hours worked by other workers subject to the day-to-day supervision by prime and sub-contractor employees (example: temporary help services workers).  Also include the hours worked by supply contractor employees associated with materials, services, or equipment provided by suppliers (example: concrete supply drivers and helpers delivering concrete for placement on the work site, dump truck drivers while on site delivering or removing materials, other supply contractor employees who are performing an on-site service) while on the project work site.  

Marine Activities

For marine activity reporting only, the contractor’s responsibility for reporting work-related hours of exposure extends to the following personnel and equipment:

1.   Prime Contractor and subcontractor personnel and equipment (P&E) performing work in direct support of the contracted activity.  This includes:

a. Contractor P&E that have reported on-station in a contract-defined work area 

to begin work under project-funded pay or subcontract status.

b. Contractor P&E at all sites leased or used during contract work for storage, 
staging, anchorage, transiting, or deposit of materials.
c. Contractor P&E during mobilization or demobilization under terms of the 
contract.
     2.  Service and supply vendors when they come under the direct operational control of a prime or subcontractor vessel master or project superintendent, such as:

a. When making final approach to make up to Contractor vessels/plant.

b. While their vessels are made up to Contractor vessels, structures, or 
equipment.
c. During delivery of materials or on-board a vessel.
d.   When casting off and navigating away from Contractor vessels/plant.
Do not include vacation, sick leave, holidays, or any other non-work time, even if employees were paid for it.  If the contractor keeps records of only  hours paid or if the contractor has employees who are not paid by the hour (salaried employees), estimate the hours that the employees actually worked on the project.

If this number isn’t available, you can use this optional worksheet to estimate it.

Optional Worksheet

  ___________
Find the number of all prime and sub-contractor full-time employees on the project site as defined above for both land based and marine activities for the month.

X___________
Multiply by the number of work hours for a full-time employee in a month.

  ____________
This is the number of full-time hours worked.

+____________
Add the number of any overtime hours as well as the hours worked by other employees (part-time, temporary, seasonal, supply contractors, etc.)

  ____________
Round the answer to the next highest whole number.  Write the rounded number in the Monthly Exposure Hours blank.
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